
Solutions to Help Read/Understand Digital Content 
Below are some text-to-speech resources available within the Windows 
operating system, Office 365, Adobe Acrobat Reader, and Web Browsers 
to help read and understand digital content. 
Read Aloud and Immersive Reader 
Microsoft has text-to-speech functionality with Read Aloud and Immersive Reader in Outlook, 
Word, PowerPoint, OneNote, and the Edge Browser.  Below are links with information on how 
the Read Aloud and Immersive Reader features work. 

๏ Listen to your Outlook email messages 

๏ Listen to your Word documents with Read Aloud 

๏ Use Immersive Reader for OneNote  

๏ Use Immersive Reader and Read Aloud in Microsoft Edge 

๏ Use Immersive reader in Teams 

Read Out Loud for PDF Documents 
Adobe has a feature called Read Out Loud which can be used to read .pdf documents.  
Below are steps to access a .pdf and use Adobe Acrobat Reader’s Read Out Loud feature. 

๏ If the .pdf opened in Microsoft Edge, press Ctrl + S to open the Save As dialog box and 
then click the Save button to save the file at a location of your preference on the hard 
drive.  The default location is the Downloads folder. 

๏ Open File Explorer by pressing Windows Key + E and select the folder (e.g., Downloads) 
where the .pdf is stored. 

๏ Right click on the .pdf you want to access and select Open with Adobe Acrobat Reader. 

๏ Once you have the .pdf open in Adobe Acrobat Reader, use the following keystrokes to 
read the document using Adobe’s Read Out Loud feature: 

★ Shift + Ctrl + Y => Activate Read Out Loud 

★ Shift + Ctrl + V => Read This Page Only 

★ Shift + Ctrl + B => Read To End Of Document 

★ Shift + Ctrl + C => Pause Reading 

★ Shift + Ctrl + E => Stop Reading 

https://support.microsoft.com/en-us/office/listen-to-your-outlook-email-messages-64e393a4-1229-45c0-acdb-dc93330ebdb3
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-with-read-aloud-967a1533-4ba3-4e84-8ddc-132b1564434f
https://support.microsoft.com/en-us/topic/use-immersive-reader-for-onenote-10712138-b4ed-4513-958d-d9a1b3038170
https://support.microsoft.com/en-us/topic/use-immersive-reader-in-microsoft-edge-78a7a17d-52e1-47ee-b0ac-eff8539015e1
https://support.microsoft.com/en-us/topic/use-immersive-reader-in-microsoft-teams-a700c0d0-bc53-4696-a94d-4fbc86ac7a9a


Read Aloud Browser Extension 
A Chrome browser extension called Read Aloud can be installed on both the Microsoft Edge 
and Google Chrome browsers to allow the content of a web page to be read aloud and 
highlighted as it is read.  To install the Read Aloud browser extension, please perform the 
following steps: 

๏ For Microsoft Edge: 

★ Open the Edge Browser and copy/paste the following link into the address bar: Read 
Aloud: A Text to Speech Voice Reader (Edge Add-ons).  Then press the Enter key. 

★ Click the Get button, then the Add extension button to add the Read Aloud extension to 
the Edge browser. 

๏ For Google Chrome: 

★ Open the Chrome Browser and copy/paste the following link into the address bar: Read 
Aloud: A Text to Speech Voice Reader (google.com).  Then press the Enter key. 

★ Click the Add to Chrome button, then the Add extension button to add the Read Aloud 
extension to the Chrome browser.  

Reader Mode Browser Extension 
A Chrome browser extension called Reader Mode can be installed on both the Microsoft 
Edge and Google Chrome browsers to allow the content of a web page to be read aloud and 
highlighted as it is read.  To install the Reader Mode browser extension, please perform the 
following steps: 

๏ For Microsoft Edge: 

★ Open the Edge Browser and copy/paste the following link into the address bar: Reader 
Mode - Chrome Web Store.  Then press the Enter key. 

★ Click the Get button, then the Add extension button to add the Reader Mode extension 
to the Edge browser. 

๏ For Google Chrome: 

★ Open the Chrome Browser and copy/paste the following link into the address bar: 
Reader Mode - Chrome Web Store.  Then press the Enter key. 

★ Click the Add to Chrome button, then the Add extension button to add the Reader Mode 
extension to the Chrome browser. 

https://microsoftedge.microsoft.com/addons/detail/read-aloud-a-text-to-spe/pnfonnnmfjnpfgagnklfaccicnnjcdkm
https://microsoftedge.microsoft.com/addons/detail/read-aloud-a-text-to-spe/pnfonnnmfjnpfgagnklfaccicnnjcdkm
https://chromewebstore.google.com/detail/read-aloud-a-text-to-spee/hdhinadidafjejdhmfkjgnolgimiaplp
https://chromewebstore.google.com/detail/read-aloud-a-text-to-spee/hdhinadidafjejdhmfkjgnolgimiaplp
https://chromewebstore.google.com/detail/reader-mode/llimhhconnjiflfimocjggfjdlmlhblm
https://chromewebstore.google.com/detail/reader-mode/llimhhconnjiflfimocjggfjdlmlhblm
https://chromewebstore.google.com/detail/reader-mode/llimhhconnjiflfimocjggfjdlmlhblm
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